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INTRODUCI'ION ON VARIOUS KINDS OT LF]AVE
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arrd e.rtraordinary leave.

Leave cannot bE claimed as of right. The autbority empowers io grant leave.

can refuse or revoke, when the exigencies of the public service so required'

The leave due and applied for can not be altered at the option of leave

sanctioning authority if such leave is due to him rule 8- 1 5

The authority cornpetent to grant leave may permit (under rule 8.26) Sutrdays.

other Holidays or v.acation to be prefixed or affixed to leave or both prcf,rxed

and atlxed to leave in the circurnsknces and on the eonditions laid dorvn in

rule 8.27. to 8.32

Leave Encashment for Un-utilization of earned leave upto 300 days

( B.Pa1.,r- Dearness Pay +DA) is admissible at the time of retirement as per

rule B.2l CSR Volume I Part I and similar benef,rt of leave encruhntsnt is also

adurissible 10 the fanrily of Covemment Employee expired during seivice as

per ruie 8. 122(8)

ta) llncashment of leave was admissible 180 ciays upio 31.12.1985 and

240 lrorn 1.1.1986 to 3l .12.1995 Govt. instructions dated ?4.1 L 1 988

(h) 'ilrose employees who had opted not to adopted revisecl leave rules as

per instructions of ' Punjab Government Fina:icc Depattment
No.10177/88110304 dated 24.11.1988 wili continue 1o get leave

encashment upto 180 days till now.

Authority empowered to grant leave other than leave under rule LlS,Special
disabilitl, leave, Study leave. EOL exceeding three months under rule 8.137

are as under:

a) Head of O.ffice : fot Ciass iV and iII Full Porvurs.

b) Head of Department = for Class II and I Full Forvers"

c) Government. = for HOD, Addl HOD, Joint FIOD

Appendix 12 CSR Volume I Part [l as arnr:nded

vide Punlab Govt. Notification No.3 UF(1)-
86117738 dated I 6.9.1 986
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1' Ad'rissible utrder rule 8.116 oICSR volurle I part i ro permaner:t Emplol,eesiind 8.lj j to Temnorar,y Einployees.

1 Leave is ear:ted at the raie of l/24 if service is less than l0 yeai.s l/lg iiservice is10 to 20 \,ears and i/l? after 20 years of service. 
-

i' vacation Department 
-En:ployees are entitled g days earned jea'E o, eachcomplete yeals in rvhich vacalion are enjoyed. In case rhe vac:aiion I)epartnieniscmpioyee was preventeri fronr avaiiing irimself oi the luji 

'aca[ion or sucirpr oportion 
:l tl: 111ber of da1's of vacatioir nonaken. eanrecl iear e is adnr jssibjc

iis per nrie ll,l I7 CSR Volume I part I

4. E:irnccl leave can be sanclioncd upto any extent if Cue.

')' AccLttllrtilttion of earrtecj leave is permissible upto ally exrsrlr rjll 23.l1.1ggi.i anti360 dai,s rlonr 24.il.rgBg to r7.r1,l9gg ana +!o days frorn rr.l.u.rr9?';;;;;ii'evised leave rules as pef instluctions dated 24.11.1ggg. If ther-e is *o option itwili be considered that revised r.Lrres has u..n opt.o by the emplo1.ee.

!v,. llunrcd lelve.is earneci during iJLrty / dur.ing leave excepl EOLas pel. r.ule ll. I and insrlLrctions dated 24, t t. t gga

I Adnrissrbie uncier rule g. r i9 to permanent ancr r.ure g.1ii ro ,-e,:i;.rar),.
l' Ilail'pav Leave is eaired at the rate o1'20 days nn each conrplcre 

',.ar.-l HI'L carr be avaired on de,os tic affair or on Meciicar cr,Lrncr.
-t.

i11:1,::i",,"irg:1}l:dl:l ?_qt,"{ ryd-er rLrte 8 r re (c) ,r iea,,e is nor

l.:: l:li 9y: :L 1 1'l: r I:L3ttricabre ro vacarioi, ,r,ror.,*.;-r;;
ttirt'xittttrr)r 2'i0 days ciuring enrire;;.;i.;;;|;;;;;;;i, ,r,*it,i.',r,. ,'liro,,n,
iil'l-lPl- u,ill be deFrite,tl to rhe HPL accounts.

ll t'e Gove.nment Emproyee on commuted reave does not join dur.y and
resign or get retirenrent the entire period of commuted leave iviii be converted
into h;rlf pay leal'e ancl cliff-erence of leave salary will have r, 5t. reco'ered.
N'1'ggi11'g1'l'rvill irc cll'et'teri in case letiremerrt o' medicul grt-rrrrrtJ oi.(iuc {.(}

iiel lir.
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1. Admissible under rule 8'1t9(d) to perman€nt Employee'

2. Leave not due not exceedigg 360 days during entire- service can be grarLLld oui

of which not more than 90 days at a time and i80 days in all may be

otherwise than on medical

i

U,

j. Leave not due should be gmnted only ifthe sanctioning authority is satisfied

that there is reasonable pmspect of the employee returning to dyty on the

expiry of Ieave and shsuld beiimiteO+o the haif pay leave hs is likely to earn'

4. It'the Government Employee rcsigr from service or get retirement- a{e1 th1.

expiry of leave his resignation orietiiement will take ef'fect from the dtte o[

il|,i&g on leave noidu, and leave salary 
"f.u9v 

paid.fbr 
Jhat 

perio^d.will

be recor#d, excgpt if the retirernent is on medical Sound or in case of death

no recovery will be effected'

EX'I'R.A ORDINARY I,EAVE. 8.12118.137

l. Exrra Ordinary leave is granted when no other leave is admissible or when

other leave is due bui the Government Employee applied for extra

orclinary leave.

Study leave to pem6nent Govemment Emplol'ee can be sanctioned

under rule 8.126 by the Competant Authority in public itttcresl. Detail

irrstructions for gnint of'study leave has been given in appendix 20

\-

ot/-
CSR Volume I Part II

2. Mirternity leave is admissible to a Fenrale Covernnrent Ernployee

turrrler rule 8.1?7/S.137 of CSR Volume I Piut I lor I80 days.'lhis is
not admissible to Female Government employee lraving three or nrott
children.

3. Abortion leave is admis$ibte under note of rule tt.12718.137 to a

l;crnule Covcrnmcnt employee. having less ilr;rn twtr childt'cn. This

leave is restricted upt'o 45 days during entile servitre'

4. 'fhree months adoption leave is.admissible to lremale (ioventmsnt

l3mployee on adopring for new born chitd till anaining ol tttree nrunths

age which ever is earlier. if the child was aclopted le*r{["y, Punjab

Covernment letter N o. I 0/ 1 99/94-3 HPII20737 Dated 24:8'2000
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.Special Disability leave is admissible under rule 8'124-8'.

nionths against J;'d#bili"' s*t'""f,I'"-it 'tt" admissible ttr

remporary cou"*'li"[ffii;yJ*0.' rule 8'1i7 c

ss IV 'EmPloYee and those Class

Hospitar rfl:':^*1ff'$#r*illT; ai,*,iry due to 'r't "rofficelll engaged on ns,

underruleS'12?coicsnVolumel;;i'Foi'rtn.'1})riuyernployeeI

ii-rito-yleavecanbecommuted'*t:1to:t"ff:;"-1i,j1:'
days to n ult tntffi rJJut"ttrt" wife after delivery'
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